Job Description
Broker/Realtor for FNR Real Estate Company
Flagstaff Neighborhood Realty
Part-time Position w/ opportunities for growth
Exempt Position
Benefit Eligible
Initial Salary $12,000 base + commission (see explanation below)
SUMMARY:
FNR is seeking a licensed broker in the State of Arizona to serve as the qualifying party for it’s newly created Real Estate arm – Flagstaff Neighborhood Realty (FNR). This person would serve as the broker for the company through the Arizona Dept. of Real Estate. 

As the Broker/Realtor for this new company, this individual would be responsible for marketing and selling FNR homes, as well as the permanently-affordable homes available through the City of Flagstaff’s Community Land Trust program. In addition, this person would market their services to prospective FNR clientele, first-time homebuyers, helping them to understand the purchase opportunities available on the market and, perhaps, representing the buyer through the purchase transaction. In this role, the broker/Realtor may represent FNR properties and/or clients in market-rate transactions. However, the number of market-rate transactions may be limited through mutual agreement between the organization and broker/Realtor as the main duty of this position is to help advance the affordable housing goals of the FNR organization, helping additional low- and moderate-income households to open the door to homeownership. Reports directly to FNR Executive Director.
MINIMUM QUALIFICATIONS:


Licensed real estate broker in the State of Arizona


Five years’ experience in real estate field; preference given to experience in Flagstaff market



Computer literate – Microsoft Word, Excel, MLS-Rapatoni, other database programs

Able to work effectively in team environment

Able to work independently


Good interpersonal skills

Detail oriented

Good oral and written communication skills

Good judgment and ability to manage and analyze the needs of a large volume of clients 
PREFERRED QUALIFICATIONS:


Bilingual in Spanish

ESSENTIAL DUTIES AND RESPONSIBILITIES:

· Market and sell FNR homes.

· Market and sell FNR’ partner homes, eg. City of Flagstaff Land Trust Program homes. 

· Represent FNR in the purchase of homes (for example, acquisition/rehab funding requires us to purchase homes in Flagstaff, rehab and resell).

· Market Real Estate services as a buyer’s representative – both FNR clients and market-rate clients looking to buy a home.

· List and market homes for sale – both FNR and its clients, as well as market-rate clients looking to sell a home.

· Market FNR real estate arm within the Realtor community; build positive relationships with other Realtors/Brokers. 

· Represent FNR Real Estate in the community, fostering a positive image of the company and its services. 

· Work in a team environment with FNR and partner agency staff to forward the mission of FNR.

· Serve as a real estate expert within FNR, providing market information and assessment for grant applications and development project feasibility discussions. 

· Instruct homebuyer education classes, as a Realtor® partner in the community, on a rotating basis. 

· Works as part of BOTHANDS  Homebuyer Assistance Programs team.

· Provide Broker Price Opinion to BOTHANDS executive director and board to help them make educated decisions re: purchase and sale of property. 
COSTS PAID BY BROKER/REALTOR:

As is standard in the Real Estate field, the following costs will be paid for by the Broker/Realtor and not by the FNR company:

· Gas mileage expenses

· Continuing education costs

· Licensing fees

FNR’ Real Estate Company will pay the following costs associated with this position:

· Quarterly dues
· NAAR dues

· Supra key

· Key safes

· Computer & printer
